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A COURSE IN HANDWRITING. Ill 



FRANK N. FREEMAN 
University of Chicago 



In order that the work in handwriting for the first six grades 
may be described in the space of four articles, it is necessary to 
present the material in pyramid form. The course for the first 
grade is given in detail, and the work of each succeeding grade is 
summarized more and more briefly. Consequently one should be 
familiar with the course for the earlier grades, particularly the first 
grade, because the later work is presented in large part as a modifica- 
tion of the earlier exercises. 

The present article covers the work of the second and third 
grades. The treatment of each grade includes the following: 
(i) a statement of the objectives, materials, and methods; (2) a 
few illustrative exercises in script, particularly to indicate the size 
of the letters; and (3) a summary of the content of the exercises 
by weeks. This summary does not give the detailed daily exercises, 
as in the case of Grade I, but indicates the new work which is to 
be covered each week. It is left to the teacher to include appro- 
priate reviews of previous exercises, particularly those which prepare 
the pupils for the new exercises. Each Friday the exercises of the 
week should be carefully written on clean paper for permanent record . 

grade h 
Objectives. — The child should be able, at the end of the second 
grade, to write the following minimum list of words independently 
and with very little hesitation: 



let 


little 


ball 


eat 


bad 


told 


ice 


if 


of 


came 


made 


one 


round 


glad 


good 


long 


that 


thing 


help 


open 


they 


baby 


saw 


stand 


best 


sick 


take 


kind 


thank 


book 


five 


gave 


have 


seven 


box 


six 


blue 


table 


behind 


light 


white 


plant 


anything 


house 


last 


school 


spell 


afternoon 


around 


brother 
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The second-grade child should also learn to write certain proper 
nouns and to observe certain requirements of form, such as the 
arrangement of figures in straight columns and keeping within 
marginal lines. 

Movement. — In the second grade the child should acquire a 
fluency which is represented by a speed of thirty letters a minute, 
should possess considerable freedom of movement — the hand sliding 
easily across the page while the letters are being formed — and should 
adhere rather closely to the standards of bodily position. These 
standards were laid down in the first article. 

Materials. — The paper used in this grade should be unglazed, 
but of better quality than that used in Grade I. It should have 
lines five-eighths of an inch apart, so as to provide for large writing. 
The one-space letters should be one quarter inch high. A medium 
soft pencil should be used. The blackboard should still be used, 
particularly for practice on new exercises. 

Methods. — In writing at the desk the child's arm should rest 
lightly and may even slide on the desk as the letters are made. 

The types of drill used in Grades II and III are similar to those 
of Grade I but more difficult. The size of the letters is decreased, 
and the speed of writing is increased. A great deal of supplemen- 
tary practice should be given with material drawn from other 
school work. 

The child should exercise some criticism of his own work, 
particularly by comparing different examples of it. The standard 
in quality is n on the Freeman Scale and 35 on the Ayres Scale. 

In this grade the letters are introduced in more rapid succession 
than in the first grade, the period required being twenty weeks 
instead of twenty-two. Moreover, the words employed are largely 
different. 

The exercises are referred to by number when they are the same 
as those in Grade I. The list of these exercises was given in the 
first and second articles. 

First week. — The early exercises should be introduced somewhat 
as in Grade I. Introduce the first six exercises, counting with the 
voice. 
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Second week. — Give Exercises 7 to 10. Add the words little 
and tell. In Exercise 8 write three words on a line and follow the 
same practice in the following lessons when the decreased size of 
the writing makes room for it. 

Third week. — Exercises 12 to 14. Give the numerals also in 
double columns of six numbers each. 

Fourth week. — Exercises 15 (two groups on a line), 16, and 17, 
and the numerals 6, 7, 8, and p. 

Fifth week. — Introduce the metronome at the rate of sixty beats 
a minute. Exercises 18, 19, 21, 23, and 24, and tie, eat, and did. 

Sixth week. — Exercises 26, 27, 28, 30, and 31, and told, will, 
we will do it. 

Seventh week. — Exercise 37 (two groups on a line) and cold, ice, 
a cold ice ball, we will eat a little ice. 

Eighth week. — Make a comparison between recent specimens of 
writing and specimens written early in the year. Review exercises 
with the metronome at 66. Exercises 39 (two groups of a line), 40, 
and 42, and of, if, a bad fall, a little ball of ice, q (three on a line, 
joined), quiet, we will be quiet. 

Ninth week. — Metronome at 66. Exercises 41, 43, 44, 46, 47, 48, 
and 50, and come, Am, At, All, came, mile, men, nice, no, noon, not, on. 

Tenth week. — Exercises 52 (two groups on a line) and 53, the 
letter z (two groups of three each, joined), and Anna, Agnes, buzz, 
go, gold, good. 

Eleventh week. — Exercises 55 and 60 (two groups on a line) and 
the words big, get, glad, he. hand, home. 

Twelfth week. — Metronome at 72. Review words previously 
practiced and make simple sentences of them. Give a two-minute 
timed test with memorized material. 

The essential steps in giving the test are: 

1. Have the children memorize previously some simple passage 
and write it once or twice for practice. 

2. Have papers headed with names of children, date, and grade 
and instruct the children that they are to take a test and are to 
write both well and rapidly. Tell them to keep on writing through- 
out the allotted time. 
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3. Allow two minutes, keeping time carefully with a watch. 

4. Count the letters written per minute and grade the specimens 
by a scale such as the Ayres Scale for Measuring the Handwriting 
of School Children, published by the Russell Sage Foundation, or 
the Freeman Chart for Diagnosing Faults in Handwriting, published 
by Houghton Mifflin Co. 

Thirteenth week. — Exercises 63, 66, 68, and 82, and kelp and open. 

Fourteenth week. — Exercises 73, 85, and 86, and y (three joined), 
away, boy, may, I will tell the little boy to come. 

Fifteenth week. — Exercises 74, 75 (two groups on a line), 78, 
79, and 80, and as many of the following words as there is time for: 
has, side, some, song, yes, after, bring, for, sister, mother, ride, ring, 
as, is, say, see, side, sit, this, she, was, are, dear, door, for, her, near, 
or, our, poor, read, red, ride, run, spring, three, train, tree, yard, tour. 

These words may be kept for subsequent practice as they are 
on the minimum second-grade list. They may be combined into 
sentences, as, The dear little boy ran after my sister. 

Sixteenth week. — Exercises 89, 90, 93, 94, and 83, and words 
and sentences containing letters recently practiced. 

Seventeenth week. — Exercise 95, the letters Z,j, and q, and words 
and sentences. 

Eighteenth week — Exercises 97, 99, and 87 (joined), and such 
words and sentences as brown, vine, five, gave, have, seven, Let Ruth 
go with you. 

Nineteenth week. — Metronome at 80. Exercises 100, 102, and 
103, and x. Add appropriate words and sentences. 

Twentieth week. — Exercises 96, 104, 105, and 106, the letter V, 
and appropriate words and sentences. 

This completes the introduction of new letters in the second 
grade. The rest of the year may be devoted to practice on review 
exercises and on correlated material drawn from other subjects. 
The metronome should be set at 92 as soon as it seems wise. Include 
practice on all the words given at the beginning of the article. 

During the seventh or eighth month some attention should be 
given to the criticism of the form of the writing. This criticism 
should be directed to one element at a time. The general directions 
in the latter part of the second article should be followed. 
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about 


boat 


land 


mine 


then 


half 


camp 


why 


where 


across 


ever 


near 


done 


once 


bought 


teach 


church 


country 


every 


leave 



fell 


meet 


began 
catch 


ago 
high 


year 
talk 
next 


pass 
just 
build 


again 
many 

know 


belong 

because 

ticket 



GRADE III 

Objectives. — By the end of the third year the child should be 
able to write freely any words which he has occasion to use. His 
writing vocabulary should include, besides the words used in previous 
grades, such words as the following: 

low 

now 

child 

south 

war 

over 

mountain 

people 

block 

In this grade a good habit of arrangement of material on the 
page and of spacing should be started. The following items should 
be considered: margin, indentation, distance from the top, and 
distance between lines and between words. A simple correspond- 
ence form should be introduced where need for its use is recognized. 
The child should be able to write some of the names of the months 
and should add to his list of commonly used names his own address, 
the given names of his own friends, and all capitals used in begin- 
ning sentences. The child should be able to write numbers up to 100 
in any order and in columns, either from copy or dictation. Correct 
forms should be used for work in addition, subtraction, multiplica- 
tion with one multiplier, and short division. 

Movement. — At the end of the year the form of the child's 
writing should be as good as at the end of Grade II, and the speed 
should be forty letters a minute. The introduction of pen and ink 
in this grade presents a difficulty of such proportions that the 
child does well to reach by the end of the year the same co-ordination 
of movement with the new medium which he had previously 
acquired with the pencil. Habitual free, rhythmic movement 
should be quite well established in this grade. 

Materials. — For the first part of the year pencils and rough- 
surfaced paper with fines one-half inch apart should be used; for 
the latter part of the year, paper that will take ink well. Pen-holder 
of medium size with cork or rubber tip. Pen with rounded point. 
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Methods. — i. Position: A reasonably correct position should be 
maintained now from habit. 

2. Types of exercises: (a) It is no unusual occurrence for the 
introduction of pen and ink to result in breaking down a formerly 
satisfactory co-ordination. In view of this fact, exercises to 
encourage free rhythmic movement are especially desirable in this 
grade. These exercises should always be presented by the teacher 
on the blackboard, and the timing should be clearly illustrated. 
The motivation in this drill should consist in the child's desire to 
do well the writing which he is required to do in other subjects, as 
spelling or written composition, (b) Much of the practice in the 
writing period should be on words which are derived from necessary 
written work in other subjects, (c) The speed of the writing should 
be increased from time to time by increasing the speed of the 
metronome. In the last three months of the year speed drills may 
be introduced in which the class for a short time writes familiar 
exercises at a speed greater than usual. This should never be 
carried so far as to interfere with co-ordination, (d) Pupils should 
be encouraged consciously to "carry over" the habits of the 
writing period to writing done in other subjects. 

3. Standards and criticism: Continue the development of a 
critical attitude, having each child compare specimens of his own 
work, discuss good points in the work of others, and analyze the 
difficulties in the copy as given by the teacher. Introduce the 
terms letter formation and spacing and make a special study of these 
elements, adding them to the three elements, uniformity of slant, 
uniformity of alignment, and quality of line which were introduced 
in Grade II. 

The standard in quality for this grade is 14 on the Freeman 
Scale and 45 on the Ayres Scale; in speed, forty letters a minute. 

The character and the order of the exercises in Grade III are 
so different from Grade I that they will be described without making 
the direct reference which was made in presenting the work of 
Grade II. The illustrations of the exercises of Grade I should be 
referred to, however, in order to become acquainted with the form 
and arrangement of the letters and words and to learn where the 
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count comes. As in the case of Grade II, a few illustrative exer- 
cises are given to show the size of the writing and to exemplify a 
few relatively new types of exercise. 

As in the case of Grade II, only the new exercises for each week 
are given. The old exercises are to be reviewed, as illustrated 
for Grade I, emphasizing those which are similar to those about to be 
introduced. 

First week. — The introductory drill is to be carried out, much 
as in Grades I and II, by the use of Exercises 1 to 4. These drill 
exercises are also to be used frequently during the later weeks 
before giving the new exercises. In Grade III the first seven 
exercises of Grade I are to be given the first week. In Exercise 5 
the strokes should be crossed, making t's. The /'s of Exercise 7 
should be spaced less widely so as to cover but half a line. A new 
exercise, tut (three on a line), should be inserted between Exercises 
6 and 7. The size of the writing for this grade is illustrated. 

A formal test should be given at the end of the first week and 
at intervals throughout the year. Such a repetition makes it 
possible to trace the progress made in both speed and quality. 

Second week. — Give tie (three on a line), four /'s, let, tell, three 
b's joined (half -line), bell (three on a line). 

In introducing new letters hereafter have them written in 
groups of three joined, two groups on a fine. Have the new lessons 
of the week written on a clean sheet each Friday to be kept for 
comparison. 

Third week. — Give the digits, three a day for three days; the 
letter a, joined and separate; and eat, late, table. 

Fourth week. — Review previous exercises with shorter swing or 
narrower spacing. Give especial instructions on arrangement on 
the page and margins. Give d and led. 

Fifth week. — Use the metronome set at 84. Practice writing 
numbers 1 to 500, three columns, four deep. Leave space equal 
to the width of a digit horizontally and half the height of a digit 
vertically. Give 0, lot, boat, about, w, bow, low, a, Ada, At, Abbie. 
Whenever capital letters are introduced, give the names of any 
children in the class which begin with these letters. 
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Sixth week. — Practice writing numbers in form for subtraction. 
Have the operation performed and the answers written. Give 
c, cut, cat, cab, E, Ella, Etta, Ed. 

Seventh week. — Give attention to margins. Give q, quiet, c, 
call, coat, m, meet, me, met, mat, mate, time, n, into, land, mine, now. 

Eighth week. — Dictate digits to be written in long columns. 
Review subtraction form. Compare in class Friday's work with 
that of earlier weeks. Give 0, Out, On, Oct., Ada told Etta about 
a boat. 

Ninth week. — Metronome at 88. Give z, fizz, buzz, g, good, age, 
ago, began, h, then, half, child, catch, high, them, Ada can catch the 
little child. 

Tenth week. — Give B, I, J, and proper names beginning with 
these letters. 

Eleventh week. — Give p, camp, put, M, N, P, and proper names. 

Twelfth week. — Use sentences drawn from other work, but 
avoid capitals not yet practiced. Give a timed test on Friday. 

Thirteenth week. — Set metronome at 96. Give W, Z, y, and s, 
introducing the s by Exercise 74 of the course for Grade I. 

Fourteenth week. — Use the time during this week to make 
detailed comparisons between the writing of the class now and at 
the end of the second month. Point out improvements and have 
the children write review exercises, striving to improve still more. 
Include also practice upon sentences drawn from other school work. 

Fifteenth week. — Give Y, You, Yes, k, j, R, and appropriate 
names and sentences to give practice on these letters. 

Sixteenth week. — Give v, over, never, x, fix, next, L, and related 
sentences. 

Seventeenth week. — Metronome at 104. Give S, Spring, Summer, 
G, Grace, George, and sentences. Give practice in writing numbers 
for multiplication, drawing examples from the arithmetic work. 

Eighteenth week. — Renew attention to the arrangement of 
material on the page, especially to margins and indentation. 
Give 27, K, and names. 

Nineteenth week. — Give D, F, U, V, X, and appropriate names 
and sentences. 
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Twentieth week. — Give practice in writing examples in short 
division. All the new letter exercises have now been introduced. 
Spend the rest of the time of this week in reviewing exercises which 
especially need it or in writing material for other classes. 

Twenty-first week. — Introduce the use of pen and ink. Give 
instruction on the use of the pen, removing the oil film, holding 
the pen level so that the points press evenly, using a light pressure, 
leaving the pen clean, etc. Practice at first only with review 
exercises. 

Twenty-second week. — Metronome at 112. In addition to 
review exercises give practice on words drawn from the spelling 
work. 

Twenty-third week and following. — Begin examining the form of 
the writing and grading it according to the qualities represented 
on the analytical chart, as in Grade II. In this grade include all 
five qualities or categories and devote one week to each. Toward 
the end of the year give a timed test and compare the scores with 
the preceding ones. 

[To be concluded] 



